*

* X X X ¥ x

LoMA (Gljplae Logi

Nouf Abdul razzaq Khalaf

.?. Saudi
& 0542340900
Q@ Jeddah
X nofa774@gmail.com
OBJECTIVE
| look forward to an career opportunity in a professional

environment where | can acquire new skills and further refine my
skills, ultimately achieving my personal goals of development,
excellence and achievement of business objectives.

EDUCATION

King Abdulaziz University

Faculty of Economics and Administration
Diploma in Banking and Insurance
Average :5/4.60

Graduation Date: 09 / 04 / 2023

COURSES AND CERTIFICATE

IFCE certificate of Saudi Arabian Monetary Agency Institute of Banking
and insurance on the basics.

A course of completion (computer diploma) two semesters for the year
1424 AH - 1425 AH from Al-Mashael Center for Women's Training / Jeddah.
Microsoft course (Windows - Word) from Jeddah Center for Women's
Training Programs at the Chamber of Commerce and Industry in Jeddah
from 08 /08 /1998 to31/08/1998.

English language course (first level - second level).

English language course (second level) at Dallah Institute for English
Language Teaching.

Quality assurance certificate.

Money laundering certificate.

EXPERIENCES

01/04/2013 to 31/10/2020

Saudi Enaya Cooperative Insurance Company - Medical Claims Section -
Medical Claims Processing and Billing Auditor and Matching them with
the Policy and Making the Final Report

01/03/2006 to 01/03/2013

Cars Medical Insurance Company - Customer Services Department, then
Medical Approvals Section, Passports Department, Policies and Networks
Department, and moved to the Medical Students Section.

23/05/2000 to 29/01/2006

New Jeddah Clinic Hospital - Insurance Companies Receptionist and
Treasurer and then in the Insurance Companies Accounting Department.

SKILLS

Ability to find solutions to problems and make decisions
Flexibility and adaptation to practical changes
Discipline at work times

Love of learning and self-development

Working in a team and under pressure

Team Leadership
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