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Aryam Al-Jamaan

0556526111 Kingdom of Saudi Arabia,
aryam.aljamaan2002@Gmail.com linkedin.com/in/aryam-al-jamaan

Summary

Joining a professional work environment that enables me to develop scientific and practical skills and I gain new experiences and be an effective and productive member to achieve success and development for my country. Serve

him and contribute to the development of the employer in which I will work.

Proficiency in using computers and office programs | Time management and discipline Carrying out administrative and office tasks | Archiving and organizing files | Excellent communication skills

Financial management
Experiences

Dammam, Sinomi Centers,

Administrative Assistant, 11/2022 - 8/2022

. Cooperative training

Al Khobar, Heat Solutions Corporation,

Office Supervisor, 2/2023 - 6/2023

. Carrying out human resources and administrative tasks

. Entering office invoices + customer invoices

Education
(, Learning Academy, Dammam 8/2022 - 9/2020 Diploma in Business Administration, Graduation in General)
Courses

Conversation skills in English for beginners in 2020, Doroob, remotely.

Rules of organizational behavior and work ethics in 2020, Institute of Public Administration, remotely.

The golden rules of public relations management in 2020, the General Foundation for Technical and Financial Training Here, after.
Professional basics in 2021, Doroub, remotely.

Executive Secretarial Series - Communicate effectively in 2021, via Doroob, remotely.

Executive Secretarial Series - Distinguished by your performance in 2021, routes, remotely.

Innovating a business model in 2021, the General Corporation for Technical and Vocational Training, After.

English language in the work environment in 2021, Canadian Center for Languages, remotely.

The basics of financial accounting in 2022, possible, remotely.

Languages
Arabic / Mother tongue

English / Professional
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